General Navigation using the

UF “myinvestiGator” tool

myinvestiGator is a business intelligence tool specifically tailored to the needs of reviewing sponsored
projects. It enables you to view customizable lists of sponsored projects and personnel.
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To create a list, use the Search feature to locate projects. Then select the project(s) you want to add and click the Add to List button.

You will be taken to a blank page. Click the
“Search” button.
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To create a list, use the Search feature to locate projects. Then select the project(s) you wi nt to add and click the Add to List button.

Choose your search criteria. You can search by Project
number, Project PI (as in this example), and the other
fields listed. If you enter project Pl last name, it will pull
all of the projects for that person. Click the green
“Search” button.
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Search Result Optional: You may create a project list (to avoid searches in the future) by clicking “Add to My project list

Showing 12 Projects Add to My Project List(s)

Project Description Project PI Name Project Department Agency Reference ID Budget End Total Budget © Sponsor Name

O« AG-MICROBIOLOGY / CELL SCI 06/30/2099
O« AG-MICROBIOLOGY / CELL SCI 06/30/2099
O« AG-MICROBIOLOGY / CELL SCI 06/30/2030
J AG-MICROBIOLOGY / CELL SCI 06/30/2099
J« AG-MICROBIOLOGY / CELL SCI 06/30/2099
O« ati AG-MICROBIOLOGY / CELL SCI 45-0505-1030-301 08/31/2021
O AG-MICROBIOLOGY / CELL SCI 18-024 11/30/2021
O idg AG-MICROBIOLOGY / CELL SCI AGR DTD 06-24-2019 09/30/2022
O tic AG-MICROBIOLOGY / CELL SCI AGR DTD 06-24-2019 09/30/2022
Ot AG-MICROBIOLOGY / CELL SCI AGR DTD 12-02-20 12/31/2021
O AG-MICROBIOLOGY / CELL SCI 7000001272 06/30/2021
s AG-MICROBIOLOGY / CELL SCI 1643780 12/31/2021 $1,000.00 NATL SCIENCE FOU

In the previous slide example, we chose the search criteria of “Project PI ID/
Name”. Investigator pulls up all of the projects for the searched PIl. Select the
project you wish to view by clicking on the appropriate row.
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®rroject Summary: Budget End 11/30/2021

Sponsor: (
FOU

Dept Nam¢

Award ID:

Click on small arrow next to “All Payroll” to expand

Budget Ca#€gory Total Budget Spent Committed Balance Health

All Payroll $2

Other Expenses
Materials & Supplies
Repairs & Maintenance
Domestic Travel
Publication Costs
Direct Total

Indivect Total FaA Click on the DOLLAtR AMOUNTS to see detailed expenditures and commitments

Project Total $i
Microsoft PowerPoint
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®Project Summ 2021

Sponsor: CITRUS
FOU

Dept Name: AG-N\

Award ID: AWDO! es

all View Additional Graphical Analysis

Budget Category Total Budget Spent Committed :EIELT = Health

All Payroll

Other Expenses
Materials & Supplies ('l/
Repairs & Maintenance
PomestcTravel Tip: You may select to add additional columns to
Publication Costs . 3 a
S your view using the red “show/hide” columns ®
Indirect Total F&A button &
Project Total <’>




The following slides contain information on how to

access the personnel commitments using
myinvestiGator
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People Summary:

To create a default paople list, use the Project Search feature 1€ locate projects, then select the projects you want to add and click the Add to List button setting the list as ‘Default’.

Investigator may also be used to view effort commitments
and allocations. To search for this information, from the
home page, click on “People” as shown above.




my
nvestiCator — Projects Qsearch @ Welcome, Holly Freitas I Logout

People Summary:

To create a default people list, use the Project Search feature to locate projects, then select the projects you waat to add and click the Add to List button setting the list as 'Default'.

Select your search criteria from the selection above, and
click on the green “Search” button.
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®Payroll by Person: —

UFID: ( Job Title: C

Department ID: 60100000 Department

Time Slice: Monthly View Range: Jul 2021 - Nov 2021

Use sliding scales to change time period
Current Term: Summer 215/14/21 - 8/05/21

Status: Ag;«ii C I : . t
Appointment Tyt:d m‘m ‘i t men ts

Activity Type:
Sponsored | | Non Sponsored

Project ID Project/Fund Name Current Commit Job # Jul 2021

1% 0 1
0% 0 40
0% 0 59
0% 0
1% 0
1% 0
1% 0
5% 0
1% 0

Job 0 Total 100

Grand Total 100
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1 0
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59 59 59 59
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Additional Training Information

Additional UF instructions can be found here:
https://learn-and-grow.hr.ufl.edu/toolkits-resource-center/financial-toolkits/grants/

Go to Training section (scroll down):
https://learn-and-grow.hr.ufl.edu/ media/myinvestiGator/help contents help contents.html

Or, contact Sean York swyork@ufl.edu or Holly Freitas hfreitas@ufl.edu in the front office.
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